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PART ONE

General Statement of Policy, Duties & Responsibilities

1. Introduction

This Code of Ethics is meant to be a living document that best reflects the culture and values
of Jadara University. It describes standards of conduct and integrity that are consistent with
the mission and ethical values embraced by Jadara's mission statement.

This Code of Ethics applies to all Jadara University trustees, officers, faculty and staff
(collectively, the "Covered Parties"). It is intended to guide these individuals in identifying
and resolving issues of ethical conduct that may arise in the course of their various
transactions and relationships with each other and the wider community. This Code of
Ethics is not intended to replace, and may be supplemented by, existing policies and
procedures and those that may be adopted in the future.

It is not the purpose of this code to address every situation, but merely to make individuals
aware of the general scope and application of business ethics in an institute of higher
learning. The basic policies and guidelines set forth in this Code of Ethics may result in
differences of opinion as to what actions are and are not ethical in particular situations.
Covered Parties can and should make basic ethical decisions themselves. Trustees and
officers having questions about their ethical obligations under this code or any other
University policy should consult the President and the Chair of the Board of Trustees; all
others should consult their manager, their department chair or the Vice President.

2 Compliance with the Law

The Covered Parties shall comply in good faith with all lawful requirements, both domestic
and international, applicable to Jadara. Any uncertainty about the application or
interpretation of legal requirements should be referred to the employee's manager, the
department head, the manager, or the dean.

Throughout this Statement, terms such as “staff”, “workers”, “employees”, include both paid
and volunteer workers.
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PART TWO

General Codes

3. Use of University Resources and Assets

It is expected that Covered Parties will be efficient and economical in their use of
Jadara's resources, and not permit the abuse of these resources by others. Covered
Parties are reminded that Jadara property is to be used for the business of Jadara,
though limited, reasonable, private use is acceptable at the discretion of and with
prior approval by the employee's manager.

4. Consulting

Jadara University encourages faculty to consult as part of professional development
and enhancement of the university's reputation so long as those activities do not
interfere with the performance of their responsibilities and do not create a conflict of
interest, be this conflict real or reasonably perceived as real. Faculty should refer to
the Faculty Manual for specific policies and guidelines.

Staff may also engage in limited consulting activities so long as those activities are
aimed at enhancing their professional development and/or the reputation of the
institution, do not interfere with the performance of their responsibilities and do not
create a conflict of interest, be this conflict real or reasonably perceived as real. Staff
members should obtain the approval of their immediate manager before beginning
any consulting activities.

5. V. Harassment and Discrimination

Jadara University is committed to fostering an environment that supports respect for
individual and academic freedom and in which all members of the community can
pursue careers and study free from any type of harassment or discrimination.
Harassment or discrimination on the basis of race, religion, color, gender, sexual
orientation, age, national origin, ethnicity or disability status undermines the
fundamental principles of Jadara and is unacceptable behavior. The details of
Jadara's harassment policies may be found under the Equal Opportunities Policy
published on the university’s website.
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PART THREE

6. Confidential Information

Covered Parties are required to respect an individual's right to privacy and to
treat as confidential all information supplied to them on that basis within the
guidelines of Jadara's other policies and procedures. Jadara University prohibits
disclosure and discussion of confidential information, either during or after
employment with Jadara (unless an employee is authorized to do so or unless
called for by Jadara's other policies and procedures). Such information includes,
but is not limited to:

* Personal and official information about students, such as academic and
judicial records;

* Financial information about students;

® Personal health information;

* Personal and financial information about past, current and prospective
donors, as well as information about specific gifts and donations from
alumni and other friends;

* Information regarding Jadara's business transactions;

* The Human Resources employee files of Jadara University employees,
except as may be required by law;

* The opinions, advice and decisions made by discussants during the faculty
evaluation process and the promotion and tenure process;

* The opinions, advice and decisions made by discussants in regard to
performance appraisals of members of staff and the board.

P Conflict of Interest

Trustees, officers, faculty and staff owe their primary professional allegiance to
Jadara and its mission. A conflict of interest exists when a Jadara representative
or a member of their family is in the position to benefit personally, directly or
indirectly, from their dealings with an organization or person conducting
business with Jadara. Confidence in Jadara University and its employees is put at
\,gi P 4_,_, 3 g; risk when the conduct of an individual involves, or appears to involve, a conflict
/ ~hetween their private interests and those of the institution.

Covered Parties should avoid situations in which their personal interests conflict
or could be construed as being in conflict with those of the University. Such
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avoidance includes placing oneself in a situation which may compromise the
individual's objective professional judgment (e.g. having a family member in an
undisclosed business relationship with the University).

JadaraUniversity Conflict of Interest Policy and the Jadara University Conflict of
Interest for Participants in Externally-Funded Programs, Grants or Contracts set
forth in detail the standards and procedures to be followed when dealing with
situations that may present a conflict of interest.

8. The Use of Technology

Jadara University provides faculty and staff with access to a variety of
technologies, including personal computers and printers, network infrastructure,
the Internet, e-mail and voice mail, for use in the ordinary performance of their
duties. Detailed policies on the use of these technologies are maintained in the
Faculty Manual. In addition, every employee who logs in to Jadara's network
resources is required to review and agree to the Code for Ethical Computer Use.

In general, technology should be used for Jadara-related business including
teaching, research, administration and communication with colleagues. Jadara
University recognizes and supports the occasional use of technology resources for
personal purposes, providing it does not disrupt the system, and expects all
employees to respect the priority of business over incidental use. An individual
may only use accounts, files, software, and computer resources authorized under
their password and must take all reasonable precautions (e.g. prevent
unauthorized access to accounts or data by others) both within and outside the
Jadara community, with particular attention to mobile computers, smart phones,
PDAs, the use of virtual private network software, and data devices. Employees
must not make unauthorized copies of copyrighted software or data considered
confidential by Jadara University or by a government agency.

Use of computers, electronic mail, the network or the Internet for inappropriate
or illegal purposes such as commercial sales, practical jokes, the intentional
breaking of security, the sending of abusive or offensive material and /or
unwanted chain letters is expressly prohibited.

\ Jadard .

9. Gifts, Entertainment, Travel

Covered Parties shall not furnish expensive gifts or provide excessive
entertainment or benefits to people on behalf of Jadara University. Those
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employees whose duties require it may furnish reasonable gifts and
entertainment (defined as less than 100 JOD in value per person), if such gifts are
not cash, if they may not be interpreted as a bribe, if they are made in accordance
with accepted business practice and if they do not contravene any law.

Covered Parties shall not accept or solicit any gifts or benefits of more than
nominal value (in excess of 100 JOD) for themselves from individuals or
organizations with whom Jadara University does business or is otherwise
affiliated. Gifts of reasonable value (less than 100 JOD in value), such as those
generally used for promotional purposes by the donor, modest entertainment or
acts of hospitality, may be accepted. This provision does not prohibit the
acceptance of ceremonial gifts, whose value exceeds 100 JOD, received by
development staff, faculty, officers or trustees of Jadara University in their official
capacity, which are accepted on behalf of and remain the property of Jadara
University.

10. Intellectual Property

Jadara University respects the ownership of intellectual material governed by
copyright laws. Covered Parties are expected to comply with the copyright laws
and provisions of the licensing agreements that apply to software, and printed
and electronic material. For specific guidelines, consult Jadara's copyright policy.
All research, consulting and development activities conducted under the auspices
of Jadara University that may result in patents should be discussed in advance
with the Provost.

Use of Jadara University's seal and letterhead is restricted to Jadara business.
Questions regarding use of the seal and letterhead should be referred to the
Department of Public Relations.

11.  Political Activity and Dealings with Public Officials

Covered Parties shall not use Jadara funds or other resources and assets as
contributions to political parties, candidates or campaigns. All dealings with
public officials should be conducted in a manner that does not compromise the
integrity and reputation of the official, the employee or Jadara University.
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12.

13.

The Use of Human Subjects in Research

Jadara University encourages the use of research to advance the forefront of
knowledge. When such research requires the use of human subjects (for reasons
such as obtaining data, studying the reaction of individuals to various stimuli, or
testing the relationship between individuals and factors in the environment)
researchers should be cognizant of the need to protect their subjects. Any
research involving human subjects should contain two essential components: 1)
the selection and achievement of morally acceptable ends; and 2) a morally
acceptable means to those ends.

Researchers should be particularly cautious whenever the design of the research
allows results to be identified by an individual subject and when the results are
potentially damaging to a subject's reputation, employability, emotional well
being, financial standing or human dignity. In such cases, participation in the
study must be strictly voluntary and the participant must be given information
regarding their potential personal risks and must provide their informed consent.
The participants should not be coerced or receive unjustifiable pressure to join
the study. Potential benefits of such research should clearly outweigh any
potential harm.

Reporting Known or Suspected Violations

Jadara University trustees and officers are required to report promptly any
known or suspected violations of this Code of Ethics to the president, the Audit
Committee chair or the ethics officer. All other Covered Parties should bring any
suspected or known violations to the attention of their managers or the ethics
officer or anonymously and confidentially. Investigations of alleged violations of
the Code of Ethics will be conducted, if necessary, in accordance with the Ethics
Complaint Procedure. No retaliatory action of any kind will be permitted against
anyone making such a report in good faith.

Violations of this Code of Ethics may lead to disciplinary action, including
removal from office or termination of employment. Violations of this Code may
also constitute violations of law and may result in criminal and/or civil liability
for the offender and the University. All Covered Parties are required to cooperate
in internal investigations of possible misconduct.
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We request that our staff respect this Policy, a copy of which will be available
on the University Website.

Approved by the Deans Council of Jadara University
Signature of the Council Chair
President of Jadara University

Prof. Mohammed Taleb Obaidat

Date 19th September 2020
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